
Certificated ACTIVE Employees 
 

Back out Cell Stipend with original St-Ded & Dates 

 
 

Re-report with new St-Ded 

 
 

Refund Medicare 1.45% for EE and ER  

 



Classified ACTIVE Employees 
 

Back out Cell Stipend with original St-Ded & Dates 

 
 

Re-report with new St-Ded 

 
 

Refund Medicare 1.45 EE & ER, OASDI 4.2% EE & 6.2% ER

 



For TERMINATED Employees Classifed or Certificated 
 
 
 

In addition to backing out, re-reporting, refunding Medicare and/or OASDI - You 
must create a PENNY pay line with a NML pay type in order for the Burderns to 
post accurately, also AC-P-C code should be 00-0-0. 
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